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1. General Information 

Title: UN Fellow 

Orientation Workshop 
dates: 

May 2026 (tbc) 

Assignment in the field 
dates: 

May 2026 – May 2027 (tbc) 

Duty Station: Dar-es-Salaam, Tanzania 

Sector of assignment: Governance 
  
 
2. Supervision 

Name of the Supervisor: Ms. Joyce Deloge  

Title of the Supervisor: Technical Specialist- Governance   
 

Name of the Direct Supervisor Ms. Lin Chen  

Title of the Direct Supervisor: Monitoring and Reporting Specialist, Ag. Project Manager  
 
 
 
3. Background information 
UNDP started its operations in Tanzania after signing of Standard Basic Assistance Agreement (SBAA) with 
the Government in 30th May 1978. The overall focus for UNDP in Tanzania is to support the Government 
of Tanzania to improve lives of the people through strategic programmatic areas of inclusive democratic 
governance, inclusive economic growth and sustainable livelihoods and environment sustainability, 
climate change and resilience. 
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As one of the original eight pilot countries for the UN Reform initiative Delivering as One, Tanzania is a 
global leader in advancing reforms of the UN system, with a view to support accelerated harmonization 
in implementation practices, coherence in programming, and alignment with national systems, intended 
to produce a reduction in transaction costs and enhanced development impact. The collaboration 
between the Government of Tanzania and UN agencies has led to the formulation the United Nations 
Sustainable Development Cooperation Framework (UNSDCF) 2022–2027 that supports coordinated 
efforts to advance national priorities and shared development. 
 
In 2025, UNDP supported by the UN Peace and Development Trust Fund—the Secretary General’s Peace 
and Security Sub-Fund, has officially launched the second phase of the Dumisha Amani (“Promoting Peace 
and Security for Sustainable Development”) project—an initiative designed to deepen peace building, 
strengthen community resilience, and unlock inclusive development across Tanzania mainland and 
Zanzibar. The project seeks to address root causes of conflict, such as unemployment, marginalisation, 
and weak local governance, while enhancing social cohesion and peace dividends. 
 
 
4. Duties, responsibilities and output expectations: 
Within the framework of the Fellowships Programme for Technical Cooperation Capacity Building and 
Human Resources Development, the candidate will perform the following duties: 
 

Design and Implementation of the M&E Plan 
 Assist the Portfolio Lead in developing and implementing the Portfolio Integrated M&E Plan to 

generate regular information related to the progress of the project implementation within the 
portfolio.  

 Support in designing data collection tools, templates, surveys, questionnaires, and assist in 
regular data collection and generation process. 

 Provide support to the Portfolio Lead with technical assistance to project staff on implementing 
the M&E plan. 

 Provision of regular update and input in monitoring project activities, to assess overall project 
implementation with respect to project outcomes, outputs, and indicators to ensure project 
efficiency, effectiveness and accountability. 

 
Project Information Management 

 Support data collection, verification and compilation from the field as stipulated in the M&E plan. 
 Assist in documenting and maintain databases/ folders for sources of evidence. 
 Support quality assurance of project progress reports and donor briefs.  
 Assist in creating contents for social media platforms, highlighting milestones and success stories 

to enhance visibility and engagement. 
 Support knowledge management, including field evidence documentation (texts, videos, photos, 

etc.), data analytics, infographics design, and website articles drafting, and other knowledge 
products creation. 

 Update the M& E SharePoint and upload relevant documentation. 
 

Evaluation Support   
 Contribute to design evaluation TORs related to the portfolio and M&E System. 
 Assist in reviewing field-level assessment reports, baseline studies, and evaluation reports. 
 Assist in updating the evaluation plan for portfolio projects.  
 Support the Portfolio Lead in monitoring and implementation of the management responses to 

independent evaluations and decentralized evaluations in UNDP. 
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Other 
 Support other/ad hoc activities as seen relevant and needed. 
 Work closely with relevant stakeholders for M&E of project interventions.  
 Carry out other duties and responsibilities related to M&E as assigned by the Supervisor and 

Senior Management. 
 
 
5. Qualifications and Experience 
 
Education 
Advanced university degree in international development, social sciences, or relevant areas is required. 
 
Work experience  
Experience in international development, project management including monitoring and evaluation of 
development projects.  
 
Languages  
Fluency in written and spoken English. 
 
Other skills  
Good analytical skills in gathering and consolidating data and research for practical implementation. 
 
Competencies 

 Professionalism: Demonstrates professional competence and mastery of subject matter;  
 Teamwork: Works collaboratively with colleagues to achieve organizational goals;  
 Communication: Speaks and write clearly and effectively) 

 
 
6. Learning Elements 
At the end of the assignment the Fellow will be able to:  

 Write reports;  
 Assess project proposals;  
 Draft project proposals; 
 Assist the supervisor and the counterparts in the implementation, monitoring and evaluation of 

programmes; 
 Have a better understanding of governance context in Tanzania 

 
7. Content and methodology of the supervision 

 Initial briefing on office responsibilities and work plan 
 Regular meetings with the supervisor 
 Regular Team meetings within the Governance Portfolio 

 
8. Living conditions in the country 
Dar es Salaam is a family duty station. 


