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1. General Information 

Title: UN Fellow 

Orientation Workshop 
dates: 

May 2026 (tbc) 

Assignment in the field 
dates: 

May 2026 – May 2027 (tbc) 

Duty Station: Nairobi, Kenya 

Sector of assignment: Environment and Sustainable Development  
  
 
2. Supervision 

Name of the Supervisor: Ms. Rose Mwebaza 

Title of the Supervisor: Director and Regional Representative 
 

Name of the Direct Supervisor 
 (if different from above): 

Mr. Rajiv Garg 

Title of the Direct Supervisor: Senior Programme Manager- Head of Kenya Country Programme 
 
 
3. Background information 
Established in 1972, United Nations Environment Programme (UNEP) is the leading global environmental 
authority that sets the global environmental agenda, promotes the coherent implementation of the 
environmental dimension of sustainable development within the United Nations system and serves as an 
authoritative advocate for the global environment. 

UNEP’s mission is to provide leadership and encourage partnership in caring for the environment by 
inspiring, informing, and enabling nations and peoples to improve their quality of life without 
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compromising that of future generations. Headquartered in Nairobi, Kenya, UNEP works through its 
divisions as well as regional, liaison and out-posted offices and a growing network of collaborating centres 
of excellence. 

UNEP Regional Office for Africa supports environmental governance institutions and processes and 
engages a broad range of partners that include governmental, non-governmental, academic, and private 
sector entities on multilateral environmental agreements and sustainability programmes and projects in 
response to national, sub-regional and regional needs and priorities. UNEP’s support to countries, sub-
regions and Africa is guided by reforms of the UN Development System including the UN Resident 
Coordinator and UN Country Team systems. 
The Kenya Country Programme was established to coordinate UNEP’s activities in Kenya, in liaison with 
the government, development partners and UN Agencies and is based in Nairobi. The incumbent will 
work under the direct supervision of the Head of Kenya Country Programme, UNEP Regional Office for 
Africa 

 
4. Duties, responsibilities and output expectations: 
Within the framework of the Fellowships Programme for Technical Cooperation Capacity Building and 
Human Resources Development, the candidate will perform the following duties: 
 

 Support coordination of UNEP’s programmes, projects and other interventions in Kenya and 
ensure their visibility 

 Support coordination of UNEP’s inputs and support to national and sub-national processes, 
events, forums and activities based on request 

 Support coordination of UNEP’s participation and input in preparation of the Common Country 
Analysis (CCA) and during all processes for the design and implementation of the UN Sustainable 
Development Cooperation Framework (UNSDCF) 

 Participate in monitoring and evaluation of the UNCT programmes and projects 
 Provide donor relations support and promote strategic partnership; undertake donors mapping, 

prepare donor profiles, and define and implement a strategic partnership framework 
 Provide communication and outreach support especially on UNEP campaigns and other 

communication and outreach activities 
 Support efforts to collect and analyze data on environmental performance in Kenya and provide 

insights to identify trends or patterns for data-driven planning, decision-making, presentation 
and reporting 

 
 
5. Qualifications and Experience 
 
Education 
An advanced university degree (Master's degree or equivalent) in Environmental Studies, Economics, 
Development studies, Social Sciences, or related fields is required. 
 
Work experience  
Six (6) to twelve (12) months of experience of working in the context of environmental management, 
policy development or related areas is required. Knowledge in data analytics or related areas is an 
advantage. 
 
Languages  
English and French are the working languages of the United Nations Secretariat. For this position, 
fluency in English is required. Knowledge of French is desirable 
 
Other skills  
Knowledge of data analytics or related areas is an advantage. 
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Competencies 
 
PROFESSIONALISM: Demonstrates professional competence and mastery of subject matter. Is 
conscientious and efficient in meeting commitments, observing deadlines and achieving results. Is 
motivated by professional rather than personal concerns. Shows persistence when faced with difficult 
problems or challenges. Remains calm in stressful situations 
 
COMMUNICATION: Ability to express ideas clearly, concisely and persuasively, including ability to 
defend and explain difficult issues; Speaks and writes clearly and effectively. Listens to others, correctly 
interprets messages from others and responds appropriately. Asks questions to clarify and exhibits 
interest in having two-way communication. Demonstrates openness in sharing information and keeping 
people informed. 
 
TEAMWORK: Ability to establish and maintain effective working relationships in a multi-cultural , multi-
ethnic environment with sensitivity and respect for diversity; Ability to lead and gain assistance and 
cooperation of others in a team endeavor; Ability to work independently and to participate effectively 
in a team-based information sharing environment. Works collaboratively with colleagues to achieve 
organizational goals. Solicits input by genuinely valuing others’ ideas and expertise; is willing to learn 
from others.  
 
 
6. Learning Elements 
At the end of the assignment the Fellow will be able to:  
 
Understanding of UN Systems and Environmental Governance 

 Gain a better understanding of the UN Country Team (UNCT) operations and the Common 
Country Analysis (CCA). 

 Learn about UNEP’s Medium-Term Strategy and Programme of Work. 
 Understand the role of UNEP within the UN system and its environmental leadership. 

 
Gain experience on Project and Programme Assessment 

 Assessment and monitoring of the implementation of programmes and projects. 
 Analysis of donor trends and evaluation of strategic partnership opportunities. 

 
Learning on Report Writing and Communication in international settings. 

 Draft/edit a variety of reports on UN policy issues and strategies. 
 Conduct environmental advocacy and support communication and outreach activities. 

 
 
7. Content and methodology of the supervision 
 
Initial Briefing and Orientation 

 Upon commencement of the assignment, the supervisor provides a comprehensive briefing on 
office responsibilities, organizational structure, key stakeholders, and ongoing programmes. 

 A work plan is jointly developed, outlining specific tasks, deliverables, timelines, and learning 
objectives aligned with the assignment. 

 Regular Meetings with Supervisor 
 Weekly or bi-weekly check-ins are scheduled to review progress, address challenges, and adjust 

priorities. 
 These meetings serve as a platform for feedback, guidance, and strategic alignment with UNEP’s 

goals and the host country’s needs. 
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Reporting Procedures 
 The candidate is expected to submit monthly progress reports summarizing activities, 

achievements, challenges, and lessons learned. 
 Quarterly reports are prepared for broader dissemination, including contributions to UNEP’s 

country presence documentation and donor updates. 
 Ad hoc reports may be requested for specific events, missions, or stakeholder engagements. 

 Performance and Learning Reviews 
 Mid-term and end-of-assignment reviews are conducted to assess performance against the work 

plan and learning objectives. 
 These reviews include self-assessment, supervisor feedback, and recommendations for future 

development. 
 Mentorship and Support 

 The supervisor provides ongoing mentorship, helping the officer navigate complex political and 
institutional environments. 

 Opportunities for peer learning and collaboration with other UN staff are encouraged. 
 Documentation and Knowledge Sharing 

 The candidate is expected to maintain organized records of activities, decisions, and 
correspondence. 

 Contributions to internal knowledge platforms (e.g., intranet, shared drives) are part of the 
supervision framework to ensure institutional memory. 

Feedback and Adaptation 
 The supervision approach is adaptive, allowing for real-time feedback and course correction. 
 Constructive feedback is provided in a supportive manner to foster professional growth and 

confidence. 
 
 
 
8. Living conditions in the country 
The Republic of Kenya is an equatorial nation on the coast of East Africa, neighboring Somalia, Ethiopia, 
Sudan, Uganda, Tanzania, and the Indian Ocean. Kenya has two levels of Government; National 
Government and 47 sub-national Governments called Counties. Counties are further divided into sub-
counties. Kenya is a multi-party state with Executive, Legislative, and Judicial branches. Kenya’s 
population of more than 40 million is growing at an annual rate of 2.2%. The country’s GNP per capita 
estimated at purchasing power parity (PPP) is $975, and the GNP is growing at an average rate of 0.1% 
annually. More than 26% of Kenya’s people live below the international poverty line of $1 per day. 
Kenya’s main food crops are “maize, wheat, pulses, roots and tubers.” (FAO). Nairobi is a modern 
metropolitan city where most basic goods and services, health facilities, public transport, 
telecommunication and banking services and educational facilities are readily available. The city is widely 
connected through its main airport, Jomo Kenyatta International Airport and the smaller Wilson Airport. 
Air transport is also available to many up-country destinations. The city is home to some 3,000 UN 
personnel mainly attributed to the fact that it serves as the headquarters for both the UN HABITAT and 
UNEP. The socio-economic and cultural background of the immediate society the UNV would be living 
and working in is diverse and prevailing security conditions at the place of assignment is modest. The 
topographic and climatic features of the assignment location is highland cool and warm tropical climate. 


