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1. General Information 
Title: UN Fellow 

Orientation Workshop dates: May 2026 (tbc) 

Assignment in the field dates: May 2026 – May 2027 (tbc) 

Duty Station: Dakar, Senegal 

Sector of assignment: Procurement 
  
 
2. Supervision 

Name of the Supervisor: Wambui Mbugua 

Title of the Supervisor: Regional Procurement Officer 
 
 
3. Background information 
The United Nations World Food Programme (WFP), a highly prestigious, reputable & world’s largest 
humanitarian organization, operates in more than 120 countries and territories, bringing life-saving 
assistance in emergencies, building pathways to peace, stability, and prosperity for people recovering from 
conflict, disasters and the impact of climate change and supporting sustainable and resilient livelihoods for 
a world with zero hunger. At WFP, people are at the heart of everything we do, and the vision of the future 
WFP workforce is one of diverse, committed, skilled, and high-performing teams, selected on merit, 
operating in a healthy and inclusive work environment, living WFP's values (Integrity, Collaboration, 
Commitment, Humanity, and Inclusion) and working with partners to save and change the lives of those 
WFP serves.  
 
The Regional Bureau for Western Africa (RBD) provides policy guidance, technical support, and oversight 
for operations in 19 countries west and central Africa where WFP’s efforts contribute towards the 
eradication of hunger and malnutrition. The region covered, extends from Mauritania to Chad and along 
the coast from Cameroon to Senegal. The Regional Bureau for Western Africa is based in Dakar and provides 
strategic guidance, technical support, and direction to country operations in these countries. 
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The Procurement section of Regional Bureau for Western Africa procures, supports, provides strategic 
guidance and oversight for procurement activities of food and non-food items for 19 countries in the region. 
Additionally, the Procurement team provides surge support for operations in the region as and when 
needed by deploying its own Procurement Officers or ensuring coordination to get officers where they are 
needed.  
 
The Unit works in close concert with the Food Safety and Quality Assurance as well as Logistics sections to 
ensure coordinated delivery of safe and quality food and non-food items to WFPs operations and most 
vulnerable beneficiaries. 
 
4. Duties, responsibilities and output expectations: 
Within the framework of the Fellowships Programme for Technical Cooperation Capacity Building and 
Human Resources Development, the candidate will perform the following duties: 
 

 Local Market Development - Coordination of on-demand Strategic Grain Reserve engagement, 
Localization Policy accountability on local-agri-food & supply chain actors, food systems 
coordination with relevant cross functional and cross sectoral actors. 

 Supplier Relationship Management - Develop and maintain strong relationships with key 
suppliers 

 Risk Management - Identify trends, risks and opportunities using market intelligence and develop 
and implement mitigation strategies 

 Performance Management – track and report on KPIs, generate reports and analysis to inform 
strategy decisions 

 Knowledge Management and Process Improvement - Document and share best practices, lessons 
learned, and standard operating procedures (SOPs) to strengthen institutional knowledge. 

 
5. Qualifications and Experience 
 
Education 
 Advanced university degree in Procurement and Supply Chain, Economics, Commerce, Business 

Administration, Engineering, Legal or Accounting.  
 
Work experience  
 Some experience in market research and analysis skills  
 Some experience in data collation, analysis, dashboard creation and reporting skills.   
 
Languages  
 Excellent written and spoken English is required (proficiency/level C). Working knowledge of another 

official UN language (French, Spanish, Arabic, Chinese, Russian plus Portuguese) is an asset.  
 
Other skills 
 Self-starter with ability to work independently, multitask, be a team player and meet tight deadlines. 
 Attentive to detail. 
 
Competencies 
 
Professionalism 
­ Shows pride in work and in achievements. 
­ Demonstrates professional competence and mastery of subject matter. 
­ Is conscientious and efficient in meeting commitments, observing deadlines and 
­ achieving results. 
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­ Is motivated by professional rather than personal concerns. 
­ Shows persistence when faced with difficult problems or challenges. 
­ Remains calm in stressful situation  
 
Teamwork  
­ Works collaboratively with colleagues to achieve organizational goals. 
­ Solicits input by genuinely valuing others’ ideas and expertise; is willing to learn from 
­ others.  
­ Places team agenda before personal agenda. 
­ Builds consensus for task purpose and direction with team members. 
­ Supports and acts in accordance with final group decisions, even when such decisions 
­ may not entirely reflect own position. 
­ Shares credit for team accomplishments and accepts joint responsibility for team 
­ shortcomings. 
 
Planning & Organising 
­ Develops clear goals that are consistent with agreed strategies. 
­ Identifies priority activities and assignments; adjusts priorities as required. 
­ Allocates appropriate amount of time and resources for completing work. 
­ Foresees risks and allows for contingencies when planning. 
­ Monitors and adjusts plans and actions as necessary. 
­ Uses time efficiently 
 
6. Learning Elements 
At the end of the assignment the Fellow will be able to:  
 Understand WFP’s mission and the role of Procurement in contributing to regional food security and 

emergency response efforts, within a humanitarian setting. 
 Acquire practical procurement experience in supporting the World Food Programme’s operations and 

processes.  
 Gain knowledge and contribute to procurement’s tactical and strategic work within in a fast-paced 

multicultural environment. 
 Enhance skills in procurement, related market research, analysis, reporting and presentation for 

decision making. 
 Improve communication and collaboration skills within a professional environment and across diverse 

cultural and organizational contexts. 
 
7. Content and methodology of the supervision 
Under the direct supervision of the Regional Procurement Officer, the incumbent will receive close 
mentoring and technical guidance. Upon arrival, the fellow will receive a briefing and background 
documents and will be introduced to the relevant working counterparts within and outside WFP. The 
fellow will also be exposed to the overall WFP procurement framework through collaboration with other 
technical teams. The fellow will be fully integrated in procurement team and involved in the day-to-day 
activities of the team. The supervision approach for the incumbent will include performance planning 
and reviews, as well as regular learning and development discussions. Support will be provided through 
daily interactions and a detailed annual work plan that clearly outlines key priorities, activities, and 
expected outputs. The fellow’s work plan will be derived from the broader unit work plan to ensure 
alignment and contribution to the unit’s overall annual goals.  
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8. Living conditions in the country 

Dakar is the capital and largest city of Senegal. The city of Dakar proper has a population of 1,030,594, 
whereas the population of the Dakar metropolitan area is estimated at 3.94 million in 2021.   

The climate is generally very warm. Dakar has an ocean-influenced hot semi-arid climate, with a short 
rainy season and a lengthy dry season. Dakar's rainy season lasts from July to October while the dry 
season covers the remaining eight months. 

The city of Dakar is a member of the Organization of World Heritage Cities and contains several 
landmarks. The predominant religion is a moderate Islam, but there are also christian and animist 
communities, even within the same family several religions can coexist, and interreligious marriage is 
possible and praticated.  

 


