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1. General Information 

Title: UN Fellow 

Orientation Workshop 
dates: 

May 2026 (tbc) 

Assignment in the field 
dates: 

May 2026 – May 2027 (tbc) 

Duty Station: Lusaka, Zambia 

Sector of assignment: Programme and Partnerships Management 
  
 
2. Supervision 

Name of the Supervisor: Mr. Geoffrey Ndawa Chomba 

Title of the Supervisor: Assistant FAO Representative-Programmes 
 
 
 
3. Background information 
The Food and Agriculture Organization of the United Nations (FAO) contributes to the achievement of 
the 2030 Agenda through the FAO Strategic Framework by supporting the transformation to MORE 
efficient, inclusive, resilient and sustainable agrifood systems, for better production, better nutrition, a 
better environment, and a better life, leaving no one behind. FAO is a specialized agency of the United 
Nations that leads international efforts to defeat hunger and malnutrition.  
 
The main aim of the FAO country office in Zambia, which is headed by the FAO Representative, is to assist 
the Government to develop policies, programmes and projects to achieve food security and to reduce 
hunger and malnutrition, to help develop the agricultural, fisheries and forestry sectors, and to use their 
environmental and natural resources in a sustainable manner. 
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4. Duties, responsibilities and output expectations: 
Within the framework of the Fellowships Programme for Technical Cooperation Capacity Building and 
Human Resources Development, the candidate will perform the following duties: 
 
 Promote FAO’s agrifood systems programmes with government partners, UN Agencies, Regional 

Organizations, NGOs and donors. Ensure that FAO’s interventions align with national policies, 
fostering synergies across humanitarian, development, and peacebuilding efforts 

 Participate in the project management cycle of FAO with special focus on project idealization, 
concept development, proposal development, project operationalization including monitoring and 
evaluation activities 

 Undertake planning tasks for the running of the country office and implementation of projects 
 Participate in research, stakeholder mapping and partnership management related to substantive 

programmatic issues of interest for the FAO Country Office 
 Contribute to writing progress reports, terminal reports and support the preparation of country 

annual reports 
 Support the coordination of activities to raise awareness on FAO’s role in resilience to climate-related 

threats such as droughts and floods, promoting sustainable agricultural practices, and supporting 
inclusive value chains.  

 Develop communication materials and advocacy tools to enhance visibility and stakeholder 
engagement. 

 Undertake research and analysis on both traditional and emerging donors.  
 Support the development of the partnership and resource mobilization strategy. 
 Support arrangements of meetings, minutes preparations and other related tasks.  
 
 
 
5. Qualifications and Experience 
 
Education 
An advanced degree in Development Studies, Programme Management, Agricultural Economics, 
International Relations, Programme Monitoring and Evaluation or related field. 
 
Work experience  
At least one year of experience in three or more areas of programme/project management, monitoring 
and evaluation, budget management, analytical and quantitative research, resource mobilization, 
stakeholder engagement, partnerships. 
 
Languages  
Fluency in English 
 
Other skills  
 Data analysis 
 Planning, time management and Strong report writing skills 

Fluent in oral and writing skills 
 Good interpersonal skills, innovation and creativity 
 MS Office 
 
Competencies 
 •    Communication 
 •    Building Effective Relationships 
 •    Knowledge Sharing and Continuous Improvement 
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6. Learning Elements 
At the end of the assignment the Fellow will be able to:  
-Develop proposals and manage projects 
-Write reports 
-Assist the host country in the formulation of requests for international technical cooperation 
-Assist with partnership and resource mobilization 
 
 
7. Content and methodology of the supervision 
 Personnel orientation 
 Availing critical resources for job familiarization 
 One-on-one meeting with personnel on career path ambitions and main areas of learning interests 
 Work plan preparations and agreeing on delivery action points and review timelines 
 Initially weekly, and then monthly preliminary meetings for updates 
 Participation in sharing and learning programme meetings 
 Quality assessment report at the end of the assignment 
 


