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1. General Information 
Title: UN Fellow 

Orientation Workshop 
dates: 

May 2026 (tbc) 

Assignment in the field 
dates: 

May 2026 – May 2027 (tbc) 

Duty Station: Dakar, Senegal 

Sector of assignment: Peace, Justice and Strong Institutions 

2. Supervision 
Name of the Supervisor: Sylvie Bertrand 

Title of the Supervisor: Regional Representative of UNODC for West and Central Africa 

Name of the Direct Supervisor Kameldy Neldjingaye 

Title of the Direct Supervisor: Deputy Regional Representative 

3. Background information 
UNODC is a global leader in the fight against illicit drugs and international crime, and it is mandated to 
assist, in coordination with other agencies such as UNDP and IOM among others, Member States in their 
struggle against illicit drugs, crime and terrorism. The three pillars of UNODC’s field office work are: 
 Field-based technical cooperation to enhance Member States’ capacity to counteract illicit drugs, 

crime and terrorism; 
 Research and analytical work to increase knowledge and understanding of drugs, crime and terrorism 

issues, and to expand the evidence base for policy and operational decisions; 
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 Normative work to assist States in the ratification and implementation of relevant international 
treaties, and the development of domestic legislation on drugs, crime and terrorism. 
 

The position is located at the Regional Office for West and Central Africa of the United Nations Office on 
Drugs and Crime (UNODC ROSEN) in Dakar, Senegal. The UN Fellow will work under the direct supervision 
of the Deputy Regional Representative in the Office of the Regional Representative.  
 
 
4. Duties, responsibilities and output expectations: 
Within the framework of the Fellowships Programme for Technical Cooperation Capacity Building and 
Human Resources Development, the candidate will perform the following duties: 
 
 Participate in the monitoring and evaluation of the UNODC programmes and projects. 
 Research, analyse and present information gathered in the area of transnational organised crime for 

West and Central Africa as required. 
 support/lead the preparation talking points;  concept notes for capacity building activities;  inputs to 

publications, etc.  
 Support the organisation of key UNODC events (commemoration of international days; launch of 

Word Drug Reports etc) 
 Coordinate the preparation of UNODC ROSEN inputs to various requests for substantive 

contributions. 
 Support the implementation of the UNODC ROSEN Communication Strategy through the preparation 

of webstories; magazine articles etc. 
 Assist in policy development, including the review and analysis of issues and trends, preparation of 

evaluations or other research activities and studies relevant to transnational organised crime in West 
and Central Africa. 

 Contribute to the development of funding proposals and support fund raising activities as required. 
 Perform other duties as required. 
 
 
5. Qualifications and Experience 
 
Education 
Advanced university degree in Law, International relations, political science, security studies, or any 
relevant field. 
 
Work experience  
•One year of relevant work experience in international affairs in the areas of programme development, 
monitoring and evaluation, and communications, preferably in the area of law enforcement and 
criminal justice. 
•Working experience (including internship) with the United Nations system – in particular, UNODC - is a 
distinct advantage. 
•Previous experience as a volunteer and/or experience of another culture, (i.e. studies, volunteer work, 
internship) would be highly regarded; 
•Prior experience in West Africa is also a distinct advantage. 
 
Languages  
French and English. 
 
Other skills  
IT; good drafting and communication skills. 
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Competencies 
•  Accountability 
•  Adaptability and Flexibility 
•  Commitment and Motivation 
•  Commitment to Continuous Learning 
•  Communication 
•  Ethics and Values 
•  Integrity 
•  Managing Performance 
•  Planning and Organizing 
•  Professionalism 
•  Respect for Diversity 
•  Self-Management 
•  Working in Teams 
 
6. Learning Elements 
At the end of the assignment the Fellow will be able to:  
Learning and development are a central part of the fellowship's assignment and take place before, during 
and after his or her assignment in the field. Ideally, offering diverse opportunities for learning and 
development aim to strengthen the fellow's skills and competences, improve the quality of the 
assignment and keep the fellow's  motivation high. 
Learning elements for the fellow  include the development of: 
•Professional skills: including specific competencies and reflection on assignment-related abilities; and 
on-the-job skills such as time management, problem solving, team building; and career preparedness 
such as interview skills, CV preparation, job searching. 
•Inter-personal skills: including communication and listening skills; multi-cultural awareness and cultural 
competency; and conflict and stress management. 
•Followship-related skills: including leadership; civic responsibility; and engagement and active 
participation. 
Beyond the learning opportunities provided by entity that provides the Follow, UNODC will support 
knowledge and capacity development in the technical areas that are relevant to the Followship  
assignment. UNODC will provide, at its expense, fellows with equal opportunity to participate in training 
courses and workshops offered to its personnel. 
 
7. Content and methodology of the supervision 
Fellows should be provided equal duty of care as extended to all host entity personnel.  
Host entity support to the Fellows  includes, but is not limited to:  
­ Introductory briefings about the organisation and office-related context including security, 

emergency procedures, good cultural practice and orientation to the local environment; 
­ Support with arrival administration including setting-up of bank accounts, residence permit 

applications and completion of other official processes as required by the host government or host 
entity 

­ Structured guidance, mentoring and coaching by a supervisor including a clear workplan and 
performance appraisal; 

­ Access to office space, equipment, IT support and any other systems and tools required to complete 
the objectives of the assignment including a host entity email address; 

­ Access to shared host entity corporate knowledge, training and learning; 
­ Inclusion of the fellow in emergency procedures such as evacuations; 
­ Leave management; 
­ DSA for official travel, when applicable; 
­ All changes in the Description of Assignment occurring between recruitment and arrival or during the 

assignment need to be formalized with the entity which provides the fellow. 



4 

 
8. Living conditions in the country 
The assignment will take place in the nation’s capital, Dakar, a family duty station (Hardship 
classification A) with missions to the region. Dakar is a liveable city. The spontaneous reception and 
hospitality of the Senegalese are among the characteristic features of this West African country. The 
living conditions in Dakar are good, as well as the access to health services. The yellow fever vaccine is 
compulsory and vaccination cards should be presented at the entrance. Vaccinations against 
Meningococcal Meningitis and Hepatitis A and B are also recommended. The basic drugs are available 
in pharmacies but it is recommended to bring specific prescription drugs. 
According to ANSD/RGPHAE 2013 official estimates, the population of Dakar metropolitan area reaches 
over 3.1 million people. The total population of Senegal is 13.508.715 inhabitants (ANSD 2013). Senegal 
is located on UTC/ GMT. Senegal has warm climate and sunny days throughout the year that make it a 
comfortable duty station. Daytime temperatures are on average around 30°C. Rainy season is in the 
northern hemisphere’s summer/fall. 
The currency used in Senegal is called Franc CFA (XOF). Many hotels, restaurants and businesses in 
Senegal accept the main international credit cards (Visa, MasterCard, American Express, etc.). It is also 
possible to withdraw cash from automatic telling machines found in all the major cities. The 
accommodation facilities are in general good and the choice is wide. It is possible to rent unfurnished and 
furnished accommodations from 450 to 2000 USD. Fellows can also co-rent and share private 
accommodations, which must comply with the Minimum Operating Residential Security Standards 
(MORSS). Transportation in town can be easily arranged through local taxis. 
To enter Senegal, a valid passport is required. ECOWAS (Economic Community of West African States) 
nationals are not required an entry visa. Nationals of other countries may be required an entry visa or 
long-stay visa. They should contact the closest Senegalese representation. Senegalese Embassies and 
consulates in various West African countries and in other parts of the world issue visas prior to travel. 


