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1. General Information 

Title: UN Fellow 

Orientation Workshop 
dates: 

May 2026 (tbc) 

Assignment in the field 
dates: 

May 2026 – May 2027 (tbc) 

Duty Station: Dakar, Senegal 

Sector of assignment: Project Development and Policy Support 
   
 
2. Supervision 
 

Name of the Supervisor:          Aissata KANE 

Title of the Supervisor: Chief of Mission in Senegal with Coordinating Functions to Cabo 
Verde, the Gambia, Guinea-Bissau, and Sierra Leone 

 

Name of the Direct Supervisor Claire Meryl GAULIN 

Title of the Direct Supervisor: Programme Manager (Migrant Protection, Return and Reintegration) - 
AFS 
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3. Background information 
Since its establishment in 1998, the IOM Country Office in Dakar, Senegal, has been working with the 
Government of Senegal and other stakeholders in the field of migration to address the challenges and 
opportunities presented by these dynamic migratory patterns and trends. As a humanitarian and 
development agency, IOM operates at the intersection of human mobility and sustainable development, 
contributing to the Organization’s Strategic Objectives 2024–2028, namely: (1) saving lives and protecting 
people on the move; (2) driving solutions to displacement; and (3) facilitating pathways for regular 
migration. 
 
IOM works in close collaboration with the Government of Senegal and its main agencies to strengthen 
their institutional capacities in migration governance, policy formulation, and service delivery for 
migrants and communities. In Senegal, IOM’s activities focus on reinforcing the link between migration 
and development through areas such as integrated border management, protection, assisted voluntary 
return and reintegration, labour migration management and circular migration opportunities, diaspora 
engagement and migration policy development, as well as migration, environment and climate change. 
The Office is also expanding its interventions in community stabilization, humanitarian response, and 
migration data and research, supporting national and local authorities to promote safe, orderly, and 
regular migration, in line with national priorities and the Global Compact for Migration. 
 
IOM’s primary office and project management site for its Country Office is in Dakar, with a sub-office in 
Kolda. IOM Senegal currently has 58 staff (24 women and 34 men), 6 of which are international staff and 
52 are national staff.  

The Project and Policy Support Fellow will contribute to the effective implementation, monitoring, and 
reporting of projects managed by the IOM Country Office in Senegal. The Fellow will play an active role 
in supporting project development processes, including the drafting of concept notes and proposals, 
while facilitating the use of internal IOM tools and mechanisms for project management and resource 
mobilization. Furthermore, the UN Fellow will contribute to institutional engagement with national and 
international stakeholders, including government counterparts, development partners, and UN agencies. 
The assignment will also encompass analytical and policy-related tasks aimed at enhancing the visibility 
of migration challenges and opportunities at both national and international levels, particularly within 
the framework of the UN Country Team (UNCT) and other coordination mechanisms, as required by the 
Country Office. 

The UN Fellow will be based in Dakar and will undertake regular travel mainly within Senegal. At the end 
of the assignment period, IOM Senegal might consider retaining the candidate if their performance is 
highly satisfactory, subject to funding confirmation. 
 
 
 
4. Duties, responsibilities and output expectations: 
Within the framework of the Fellowships Programme for Technical Cooperation Capacity Building and 
Human Resources Development, the candidate will perform the following duties:  
 

1. Contribute to resource mobilization efforts of IOM Senegal by supporting the development of 
program and unit specific strategies, concept notes and project proposals in response to needs 
identified by national, and local counterparts, along with donor requirement and IOM strategic 
objectives in coordination with Heads of Units, Resource Management Unit, and the Chief of 
Mission (COM); 
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2. Support the monitoring and follow up on the timely submission of monthly, quarterly, and final 
project reports according to IOM procedures and donor requirements in coordination with Heads 
of Units and COM; 

3. Assist in preparing regular updates, programme summaries, briefings and other relevant 
informational materials and statistics, according to specific project and IOM Senegal’s needs. 

4. Contribute to the identification and development of potential areas of intervention related to 
humanitarian response, including support to emergency preparedness, protection of vulnerable 
migrants, and community stabilization initiatives, in coordination with relevant thematic units 
and external partners 

5. Contribute to the development and implementation of appropriate tracking monitoring tools as 
well as frameworks to facilitate the effective implementation and monitoring of projects and 
activities, in coordination with the M&E Officer, Heads of Units and COM; 

6. Support the Programme Support Unit (PSU) in coordinating internal planning processes and 
ensuring alignment between project portfolios, strategic priorities, and institutional reporting 
requirements, including through contributions to strategic frameworks, donor mappings, and 
results-based management (RBM) exercises; 

7. Contribute to Policy and Liaison activities by supporting IOM Senegal’s engagement with 
government counterparts, UN agencies, and development partners, including through the 
preparation of talking points, briefing notes, and policy inputs highlighting migration trends, 
challenges, and opportunities at national and regional levels. The Fellow will also participate in 
relevant meetings to represent IOM, ensure institutional visibility, and follow up on engagement 
processes within bilateral and multilateral cooperation frameworks. 

8. In close coordination with communications colleagues, and in compliance with project visibility 
guidelines, contribute to and support the production and strategic dissemination of 
communication materials to document and promote project activities, achievements and 
impacts in the form of Press Briefing Notes, social media updates, website content, project 
information sheets and brochures, and other material as relevant; 

9. Contribute to the collection, study, and sharing of relevant information/data on migration routes, 
migrant protection issues, labour exploitation of migrant workers and migrants and the effects 
of climate change on migration, for dissemination to colleagues and relevant stakeholders; 

10. Keep accurate and pertinent records of all correspondence, project development and reporting 
files and administration information including through IOM’s internal management tools, Project 
Tracking Matrix, SharePoint, amongst others; 

11. Undertake duty travel as required; 
12. Perform any other duties that may be assigned. 

 
5. Qualifications and Experience 
 
Education 
Advanced university degree in Political Science, Social Sciences, Economy, Development Studies or 
similar. 
 
Work experience  
Previous experience in socio-economic activities, in developing countries or multi-cultural setting would 
be considered an advantage.  
 
Languages  
Fluency in English and French. 
 
Other skills  
Proficiency in MS tools. 
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Competencies 
 Professionalism: is conscientious and efficient in meeting commitments, observing deadlines 

and achieving results. 
 Teamwork: Ability to work collaboratively with colleagues to achieve organizational goals. 
 Accountability: operates in compliance with organizational regulations and rules. 
 Client orientation: identifies clients’ needs and matches them to appropriate solutions. 
 Planning and Organizing: identifies priority activities and assignments; adjust priorities as 

required. 
 
6. Learning Elements 
At the end of the assignment the Fellow will be able to: 

 Gain experience with the thematic of migration programs as it related to reintegration, 
protection, climate change, labor mobility, circular migration, diaspora engagement and 
integrated border management; 

 Draft project proposals, budgets, projects’ reports, concept notes, talking points for high level 
meetings; 

 Assist the authorities in Senegal in the formulation of requests for international technical 
cooperation including diaspora groups and their investments in the country; 

 Assist the supervisor and the counterparts in the implementation, monitoring and evaluation of 
programmes ; 

 Be involved in studies and researches; 
 Gain experience in an international organization, including management and international 

cooperation activities, as well as understanding the dynamics of international working groups; 
 Be able to prepare documents using the IOM logical and legal framework; 
 Participate in development of programs, projects, trainings and workshops related migration 

thematics; 
 Gain experience in working with governmental, non-governmental and United Nations 

institutions in West and Central Africa. 
 
 
7. Content and methodology of the supervision 
 
The supervision will be based on the following methodology: 

 Initial briefing on IOM in general, IOM Senegal, overall presence and activities in the country; 
 Explanations on the Terms of Reference, clarifications, detailed description of tasks, project 

workplan; 
 Inclusion in the management group and participation in weekly coordination meetings; 
 Monthly meetings with the supervisor for monitoring of progresses; 
 Preparation of mid-assignment report after 6 months from the entry on duty from the fellow and 

validation from the supervisor, including synthetic evaluation on performances and identification 
of areas for improvement (if any); 

 Preparation of final report at the end of the assignment including self-assessment and evaluation 
from the supervisor on completion of tasks, overall performance and recommendations for 
future assignments; 

 Regular monitoring of the fellowship’s contribution to the Fellow’s professional and learning 
objectives, ensuring alignment with the skills and competencies outlined in the ToR.  

 
 
8. Living conditions in the country 
 
Senegal, officially the Republic of Senegal, is a country in West Africa. Senegal is bordered by Mauritania 
in the north, Mali to the east, Guinea to the southeast, and Guinea-Bissau to the southwest. The official 
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language of Senegal is French, though the country includes a wide mix of ethnic and linguistic 
communities, with the largest being the Wolof. Senegal is a member state of the African Union, the 
United Nations, the Economic Community of West African States (ECOWAS), and the Community of 
Sahel-Saharan States. The currency used in the Central African Franc (Franc CFA).  
 
The UN Fellow will be based in Dakar, where there are no restrictions on movement for international 
staff. Living conditions are convenient and safe. 
 
The cost of living has increased over the last years; however, overall costs (including rental, restauration, 
transportation) remain affordable. Accommodation is widely available, especially among UNVs, UN 
Fellows, and NGO staff based in Dakar. UN and ONG staff prefer to share apartments to share cost of 
facilities to be more centered and closer to the office where apartments are more expenses than in other 
parts of the city.  
 
Direct flights to Rome, Paris, Istanbul and Casablanca connect Dakar to Europe or Africa at reasonable 
prices several times a week. The IOM office is located in a central area (Les Almadies) close to other UN 
regional headquarters. In Dakar, inner city travel is advised to be conducted using taxis, bicycles, or 
private cars. It is recommended to examine the condition of a vehicle and its driver before purchasing a 
ticket to board any intercity mode of transport.  
 
Senegal hosts several cultural activities, such as music and arts festivals. Traditional social activities vary 
from region to region. Baptisms and weddings are big events in all areas. Football in Senegal is a major 
preoccupation throughout the country and basketball is becoming more popular. Traditional wrestling 
tournaments and the ceremonies surrounding them are important sources of entertainment throughout 
the country. 


