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Fellowship Award Specification

International Organization for Migration (IOM)

Country Office, Jordan

1. General Information

Title: UN Fellow

Orientation Workshop May 2026 (tbc)

dates:

Assignment in the field May 2026 — May 2027 (tbc)

dates:

Duty Station: Amman, Jordan

Sector of assignment: Programmes and Resource Mobilization
2. Supervision

Name of the Supervisor: Ms. Alina Maier

Title of the Supervisor: Head of Programmes

3. Background information

Established in 1951, the International Organization for Migration (IOM) is a Related Organization of the
United Nations (UN). As the leading UN agency in the field of migration, IOM works closely with
governmental, intergovernmental, and non-governmental partners. It is dedicated to promoting humane
and orderly migration for the benefit of all.

In 1990, IOM established its presence and conducted its first operation in Jordan, after which Jordan
joined IOM as a member state in 1999. Today, after more than three decades of official presence in the
country, the organization works with a broad range of stakeholders and the Jordanian Government to
provide assistance, protection and other services to migrants, refugees and vulnerable host communities
in need, and advocating for their rights, while supporting the Government of Jordan to improve migration
and border management. IOM implements a diverse portfolio of programming in Jordan, including



projects related to labour mobility and social inclusion, public health, refugee assistance, resettlement
operations, family reunification, access to justice, and climate change and resilience.

As part of the regional response to the Syria Crisis and the “One refugee approach”, IOM Jordan has been
assisting refugees in country through wide ranging interventions, including direct humanitarian
assistance inside camps and in urban settings, climate adaptation, health care, voluntary repatriation
protection and livelihoods assistance for interim/durable solutions. With the change in regime in Syria in
December 2024 and amidst an existing decline in funding for the refugee response, there has been an
increased pressure on agencies providing services to refugees and host communities to innovate on
programming and partnerships.

With this context in mind, under the direct supervision of the Head of Programmes and in close
coordination with the Project Development Officer and pertinent operational colleagues, the UN Fellow
will support with the planning, resource mobilization, day-to-day implementation, monitoring and
evaluation of programmes that support refugees and host communities in Jordan.

4. Duties, responsibilities and output expectations:
Within the framework of the Fellowships Programme for Technical Cooperation Capacity Building and
Human Resources Development, the candidate will perform the following duties:

e Provide support in refugee-assistance related activity implementation, such as direct in-kind
assistance and cash-based interventions to meet basic needs, livelihoods, public health, capacity
building for government and non-government actors (civil society and private sector) for basic
needs, protection, gender equality, and other projects.

e Support monitoring and evaluation efforts for on-going projects, including site visits and
engagement with project beneficiaries, where appropriate.

e Coordinate the planning and organization of workshops, focus groups discussions, community
dialogues, and other community-based participatory methods for gathering data and
information from migrant, refugee, and host communities.

e Assist with the conceptualization, drafting and editing of concept notes and project proposals in
coordination with relevant units and stakeholders, with a focus on expanding programming with
new donors and in new or dormant areas of programming, including on the climate-refugee
nexus, livelihoods assistance and joint programming with the IOM mission in Syria related to
voluntary repatriation.

e Draft donor profiles and guidance notes on donor priorities. Assist in developing approaches
to expand the IOM donor base, including research and mapping of funding trends.

e Clean, compile and analyse primary data and prepare reports or presentations for dissemination
of findings for the purpose of strengthened monitoring, evaluation and learning within the
organization as well as within the broader humanitarian/development community.

e Draft high-quality programmatic updates or donor reports, presentations, fact sheets or other
communications materials. Conduct research on the situation of and assistance to refugees in
Jordan, related policy and contextual updates dynamics, as well as other jointly identified areas
of interest to the assigned Fellow and IOM.

e Support liaison efforts with donors, UN partners, and governmental and non-governmental
stakeholders in Jordan, including on the development and publication of joint
communications materials.



5. Qualifications and Experience

Education

Advanced university degree in Migration Studies, International Development, Humanitarian
affairs Conflict and Peace Studies, or a related field from an accredited academic institution.

Work experience

Experience in project development, implementation, monitoring and/or management of
international development or humanitarian-related programmes is required.

Experience with a UN or International Governmental Organization is an advantage;

Prior roles and an expressed interest in refugee assistance, migration, public health,
humanitarian assistance and sustainable development;

Experience working in the Middle East and North Africa (MENA region) is an advantage.

Languages
For this position, fluency in English is required (oral and written). Working knowledge of Arabic is an
advantage.

Other skills

Good knowledge of Microsoft Office, especially Excel;

Good technical skills in data analysis;

Ability to work within a diverse team;

Excellent attention to detail skills;

Good organization skills; analytical and creative thinking;

Proven ability to deliver high-quality products and to work independently within tight
deadlines.

Competencies

Teamwork: develops and promotes effective collaboration within and across units to achieve
shared goals and optimize results.

Delivering results: produces and delivers quality results in a service-oriented and timely manner;
is action oriented and committed to achieving agreed outcomes.

Accountability: takes ownership for achieving the Organization's priorities and assumes
responsibility for own action and delegated work.

6. Learning Elements
At the end of the assignment the Fellow will be able to:

Draft and review programmatic reports, including conducting pertinent data analysis and
visualization;

Support the research, design and drafting of project proposals and concept notes, with some
exposure to budgeting;

Assist the supervisor and the counterparts in the implementation, monitoring and evaluation of
refugee related programmes;

Prepare talking points and materials for meetings and presentations with external partners and
donors, including for inter-agency coordination structures;

Have an applied understanding of humanitarian assistance and solutions-oriented programming
for refugees, coordination mechanisms and the functioning of an operational UN agency.



7. Content and methodology of the supervision

e Initial briefing with direct supervisor on the responsibilities, expectations and discussion of
proposed workplan. This will be followed by introductory meetings with pertinent colleagues and
units.

e Regular check-in meetings with supervisor on progress on deliverables and if any adjustments
need to be made.

e At the halfway and end of the Fellowship, there will be a more formal evaluation meeting to go
over the progress the Fellow has made.

8. Living conditions in the country

Location: Jordan is in the Middle East, bordered by Syria, Iraq, Saudi Arabia, the Occupied Palestinian
Territories and Israel.

Weather: Jordan has a semi-arid climate with hot, dry summers and cool winters. Temperatures range
from 5°C in January to over 40°C in summer. Rain falls mostly between November and March, often in
intense storms.

Safety and Security: Jordan is stable with low risk of armed conflict. Demonstrations and tribal unrest
may occur but are usually contained quickly. Road traffic accidents are the main safety concern. Amman
is a category A duty station with security level 1.

Transportation, Housing and Healthcare: Taxis, Uber, and Careem are widely available and affordable in
Amman. Public transport includes minibuses and scheduled buses.

Housing is accessible, with 1-2-bedroom apartments costing 500—-800 JD/month, depending on the
location. Many people choose to live with roommates if they are moving to Jordan solo. Medical facilities
are generally very good, particularly in Amman where there are several modern, well-equipped public
and private hospitals

Language: Arabic is the official language. English is widely spoken, with some knowledge of French,
German, Italian, and Spanish.



